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135-E, Mayur Nagar, Thatipur, Gwalior 474011
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e-mail: ieeempsection@gmail.com 
________________________________________________________________

Application for Permission

1. Nature of the Event (write one): Conference / Symposium/ Workshop/ 			Seminar/ Course/ Student Branch activity/Other: ……….……..

2. Type of conference: Physical (in person)/Hybrid/Online 
Note: in hybrid 50% physical attendance is must, which will be reported by the oversight committee member of the conference appointed by the section. Permission will be given only by section for online attendees.

3. Organizing Institute/Organisation Details
Name:………….
Designation: ………….. 
Postal Address: ……………
URL: ……………………
Email of Approving Authority:…………………………
Phone:………………………
4. Detail of the Event
a. Name of the Event:
b. URL of the event (to be live before application) ……………………….
c. Venue of the Event:………………
d. Proposed dates of the Event (at least 12 months from today) :
i. Date from ……………………… to ……………………..
ii. Date from ……………………… to …………………….. 
e. Expected Numbers of submission:
f. Expected number of papers to be sent to IEEE: ………………….
(for 2 days conference 200 papers only for additional permission needed)
g. Proposed Number of Keynote/Invited Lectures: …………………..
h. Technical Field of Interest & Scope Matches with IEEE: YES/NO 
5. Contact Detail of Event Chair/General Chair
Name: 
Designation: 
Active IEEE Membership No.  
Postal Address: 
Contact Email:
	Phone:
6. Type of Sponsorship: Technical/ Financial
(for financial sponsorship section treasurer will be joint signatory of the account or expenditure shall be done after his/her permission and surplus to be deposited to IEEE in such conferences organisers have to commit for depositing not less than Rs. 1.0 Lakh as section’s operational funds or share of surplus, whichever is high)

7. Details of the Proposed Activities during the Event (tick if applicable)
Plenary Lectures
Keynote Addresses
PhD Symposium
Technical Paper Presentations (Oral)
Technical Paper Presentations (Poster)
Best Paper / Poster Awards (permission is required for announcing the awards as it should not have COI with IEEE awards)
IEEE Executive Committee Meeting- expenses to be borne by organisers
Activity for Young Professional 
Activity for Women in Engineering
Activity on Humanitarian Technology
IEEE Membership Promotion
Expeditions
Cultural Events
Social Gathering and Networking
8. Association of IEEE Madhya Pradesh Section (tick if applicable)
General Chair / Co-chair
Advisory Committee
Technical Program Committee
Finance Committee
PhD Symposium Committee
Various Tracks
Event Oversight Committee/Observers
9. Details of Registration including GST
(a). Non-IEEE Professional 
(b). IEEE Professional Members
(c). Non-IEEE Students 
(d). IEEE Student Members
(e). Industry Participants
10. Details of Facilities against the Registration Fee collected 
(a). Breakfast  - optional 
(b). Working Lunch  - mandatory
(c). Tea and Coffee during the breaks-mandatory     
(d). Galla Dinner - mandatory
(e). Conference Kit    - mandatory
(f). Free / Subsidized Guest House or Hostel Accommodation-Optional 
(g). Rented hotel - optional
(h). Award and others – optional
(i). Expenses of Execom if held - mandatory
11. Proposed financial plan (INR) 
Tentative Income Details
(a). Registration Fee  
(b). Sponsorship from Organizing Institute
(c). Other Sponsorships
(d). Grants
(e). Seed money
         Total Income
Tentative Expenditure Details (as per IEEE subheads)
(a). Local Hospitality   
(b). Travel                   
(c). Honorarium 
(d). Registration Kits
(e). Social events/cultural events
(f). Conference Management
(g). Administrative expenses   
(h). IEEE TCS (USD 1450) & Paper Upload Fee (@USD 22 Per Paper) to be submitted to IEEE through section.
(i). MP Section share (surplus to be deposited to section account as per the IEEE guidelines and MOU signed) 
(j). Other Contingent and miscellaneous
Total Expenditure
12. Details of Impact and Benefits to,
(a). Contributory Attendees 
(b). IEEE Members  
(c). IEEE Madhya Pradesh Section
(d). Society at large
(e). Others
13. Presence of IEEE in the proposing organization
(a). Number of Active IEEE Professional Members (not less than 05)
(b). Number of Active IEEE Student Members (Student Branch mandatory)
(c). IEEE Student Branch Exists: Yes / No  
(d). Student Branch Chapters (if any): 
(e). Major IEEE Activities Conducted in last two years: 
To be part of presentation before Execom for seeking approval
14. Assistance from IEEE MP Section
(a). Sponsorship/Co-sponsorship: Financial (.   %)/Technical 
(b). Paper Upload Request on IEEE Xplore: Yes / No
(c). Volunteer work: Yes / No 
15. Applicant Detail
Name: 
IEEE Membership No: 
Designation:.
Affiliation: 
Mobile:………………………………. Email: ……………………………….. 
16. Financial Compliance of conference as per IEEE guidelines
a. Budget to be approved by conference committee and endorsed by Section Chair or any officer assigned by the execom. 
b. Host institute cannot use conference funds for benefit of the Institute in the name of share or operational share on registration of the conference. However, surplus will be distributed as share for providing venue and other assistance after conference and money of conference cannot be used for any development funds.
c. Oversight committee members to be involved in all communications and decisions.
d. Report of the conference shall be submitted to section through oversight committee members.
e. Constant meetings of oversight committee and organisers shall be recorded as minutes of the meeting.
f. Host institute can have share out of surplus, which will be shared between Institute, sponsors and IEEE MP Section
g. All taxation and financial rules shall be abided as per taxation rules and IEEE guidelines.
h. Conference report shall be submitted to section in prescribed format within 10 days of conference completion through oversight committee/observer(s).
i. No committee other than prescribed in this form shall be applicable see section website for all details: http://ieeemp.org  

Above conditions are accepted

Name and Signatures of authorities:

(Branch Counsellor/ Branch Chair)



finance Chair		General Chair
							
										Head of the Institute
Date: 


For the use of IEEE MP Section only
----------------------------------------------------------------------------------------------------------------
Status: Approved/ Not Approved in the _____________ Executive Committee Meeting held on ____/____/20………… at _______________________________________________________________
Comments (If any):______________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________ 
The following two members are assigned as oversight committee member for this conference:
1. ………………………………..

2. ………………………………..

Signature of Chair Conference Operations
IEEE Madhya Pradesh Section



(B) Follow-up for or the use of Chair Conferences, MP Section
----------------------------------------------------------------------------------------------------------------
(a). MOU signed on:  ______________________
(b). Money sent to _____________________________ for financially sponsored event on ________________vide cheque no.____________________ in favour of __________________________
(c). Report by oversight committee received on _______________________________________
(d). Report by the organizers received on ________________________________
(e). IEEE TCS (USD 1450) & Paper Upload Fee (@USD 22 Per Paper) paid on __________________________
(f). The actual number of research paper uploaded to IEEE : __________________. Any request to increase the maximum registration limit must be approved by the Chairperson, IEEE MP Section, through the Chair, Conference IEEE MP Section.
(g). The surplus amount as per IEEE guidelines has been deposited to IEEE through section. 
(h). For flagship conference of the section surplus of the funds shall be shared between institute hosting, section and any other sponsor if any as per percentage of sponsorship.
(i). Comments (if any)_______________________________________________________________
(j). Based on the report received comments of committee for future conferences:
……………………….

Sponsorship/ support request  Approved/Not Approved


Signature of Chair Conference Operations
IEEE Madhya Pradesh Section
Date:




NOTE: This has approval of execom committee and release by Section Chair in his seal
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